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I. O0mue mo10KeHus

1.1. TlonoxxeHue o moOpsAIKE pa3pabOTKM M TMPUHATHS JIOKAJIBHBIX aKTOB (maiee -
[TonmoskeHre) MYHUIIUTAIBHOTO OFO/KETHOTO JOUIKOJIBHOTO O00pa30BAaTEIBHOTO YUPEKICHUS
nerckuii can No27 «Dwnmunmok» (nanee - YupexaeHue) pa3padoTaHO B COOTBETCTBHH CO CTaThei
30 ®enepanpHoro 3akona ot 29.12.2012 r. Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit
®enepauuny, TpynoBoro koaexkca P®, I'paxmanckoro koaexkca P®, YcraBa YupexneHus, c
LEIbI0 pasrpaHUYCHUS IIOJIHOMOYMM, OIPENENCHUs IOpsAAKa JEHCTBUM, M HAIPaBICHO Ha
n30exaHue HapyIIEHUH KOHCTPYKTUBHBIX HOPM, HOpPM TPYIOBOI'O  3aKOHOJATEJIbCTBA,
3aKOHOJIATeNBCTBA 00 00pa30BaHUM U MHBIX IPaB U CBOOO IpakJIaH.

1.2. TlomoxkeHue ompenenseT oOIMe TPeOOBaHHSA K MOPSAAKY pa3paObOTKU IMPOCKTOB
JIOKaJbHBIX aKTOB, OCHOBHBIE TPEOOBAHUS K COJEPKAHUIO JIOKAJTBHBIX aKTOB, MOPSIKY MPUHSITHS
YKa3aHHBIX aKTOB, a TAK)KE€ BHECEHUE B HUX JOMOJHEHUIN U U3MEHEHUH.

Hensimu u 3anauamu [1onoxxeHus SBISIIOTCSA:

* CO3/1aHHE €IMHOI U COTJIACOBAHHOI CHCTEMBbI TOKAIbHBIX aKTOB;

* oOecrieueHue MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKON JEATEIHHOCTH;

* COBEpIICHCTBOBAHUE MpoIlecca MOATOTOBKH, OQOPMIICHHUS, TPUHATHS U peaTn3aluu
JIOKaJIbHBIX aKTOB;

* MpeoTBpalleHue AyOIUPOBaHUS PEryIUPOBaHUS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX
OTHOLIEHHUM.

1.3. [Tonoxenue siBnsercs JokaabHbIM akToM MBJIOY JIC No27 «®ununmok» u
BBOJMTCS B IeHiCTBUE NpuKa3oM 3aBenyromero MbJI0VY.

2. IOHATHE JOKAJIBHOI'O AKTA

2.1. TToHsiTHE JIOKAIBHOTO AKTA.

Ilon noxkanpHBIMM aKkTaMH B cMbIciie  Hacrosuiero [lonoxkeHuss MOHUMArOTCS
pa3zpabaTbiBaeMble M TPUHHMAaeMble B YUpPEXKJEHUM B COOTBETCTBUM C €ro KOMIIETEHLUEH,
OIPEIEIIEHHON AEUCTBYIONIMM 3aKOHOAATENLCTBOM U Y cTaBoM MBJIOY, BHyTpeHHNE NJOKYMEHTHI,
yCTaHaBJIMBAIOIIME HOPMBI (TpaBujia) OOIIEro XapakTepa, MpeJIHa3HaueHHBIE [l PEryIupOBAHUS
IPOM3BOJICTBEHHOM, YyNpaBieHYecKOM, (UHAHCOBOM, KaaApoBOM, OOpa30BaTeNbHOW W HHOU
(GyHKIIMOHAJIBHON JESITEIbHOCTH BHYTPU Y UPEXKICHUS.

JlokanbHble aKThl YUpexaAeHUs ASHCTBYIOT TOIBKO B Mpeeiax JaHHOW 00pa3oBaTeNbHOM
OpraHM3ali U HE MOTYT PETYJIUPOBATh €€ OTHOILIEHUS BHE €€.

2.2. JlokanpHble aKThl, peryjiupyronme oOpa30BaTENIbHBIA Mpolecc B YUpPEKICHUU
KOHKPETH3UPYET MpaBa U 00513aHHOCTH YYaCTHUKOB 00Pa30BaTEIbHBIX OTHOILIEHUH.

2.3. JIokaJibHBIE aKThl, PETYIUPYIOLIIE TPYAOBbIE OTHOIIEHUS B YUPEKACHUU COCTABISAIOT
0co0yr0 001acTb OTHONIEHHWH MEXIy paboTomareneM U pabOTHUKAMHU, pa3padaThIBAIOTCS IS
peanu3aly MpaB pabOTHUKOB, WCIOJHEHUS MMHU OOS3aHHOCTEH, MOAJEpKAHUS TUCLMIIMHBI B
TPYZOBOM KOJIJIEKTHBE.

HopMbl JIOKaNbHBIX aKTOB, YXYALIAIOIIUE IOJI0XKEHHE PaOOTHUKOB IO CPAaBHEHHIO C
YCTaHOBJIEHHBIM TPYJOBBIM 3aKOHOJATEILCTBOM M WHBIMH HOPMAaTHBHBIMHU IPABOBBIMU aKTaMU,
COJIEpKalllUMH HOPMBI TPYIOBOrO IpaBa, KOJJIEKTUBHBIM J0OrOBOPOM, COIVIAILIEHUSMH, a TaKkKe
JIOKaJbHBIE aKThl, MPUHATHIE 0e3 coOMoIeHnsI, ycTaHOBIeHHOTO CT. 372 TpynoBoro koaekca PO
HOpsi/IKa yueTa MHEHHS ITPECTAaBUTEIBHOTO OpraHa paOOTHUKOB, HE MOAJIEKAT IPUMEHEHUIO.

JlokanpHBIE aKTHl  yTBEPXKIAOTCS paboromaterneM (3aBEaylONIMM) B  Tpeneax
KOMIIETEHIIMM B COOTBETCTBMUM C TPYAOBBIM 3aKOHOAATEIBCTBOM W HHBIMM HOPMATHBHBIMU
MIPABOBBIMU aKTaMH, COJEP)KAIUMHU HOPMbBI TPYAOBOIrO IpaBa, KOJJIEKTUBHBIM JOTOBOPOM,
cornamenusimu (4. 1 ct. § TK PD).

2.4. YHubumpoBaHHBIX (GOpPM Ui TPUHATHS JIOKAJHHBIX aKTOB YUPESKICHHUS HE
ycTaHaBiMBaeTcs. VICKIIOYeHHeM COCTaBIAIOT wITaTHoe pacnucanue (popma Ne T-3), rpadux
ornyckoB (dopma NeT-7) u (opmbl JIOKaJIBbHBIX HOPMATHUBHBIX aKTOB, YTBEPXKICHHBIC



[ToctanoBnennem ['ockomcrata Poccum ot 05.01.2004 1. Ne 1 «OO0 yTBepKICHHUH
yHUDUIUPOBAHHBIX (POPM MEPBUUHON YUETHOH JOKYMEHTALIUMH 110 YUETy TPY/Aa U €ro OIjIaThi».
@DopMBbI OCTATIBHBIX JIOKATHHBIX aKTOB, 3aBEIYIOIINUNA OMPEENIIeT CAMOCTOSITENBHO.

3. BUAbI TOKAJIBHBIX AKTOB

3.1. B cootBercTBHMM C YCTaBOM JESATEIBHOCTh YUPESKICHHUS PErIaMEHTUPYETCS
CIICAYIOIIMMH BUJaMHU JIOKAJIBHBIX AaKTOB: IIOJIOKEHUS, MOCTAHOBJICHMS, PEIICHUs, IMPHUKAa3bl,
pacIopsKeHUsI, WHCTPYKIIMU, JIOJDKHOCTHBIE WHCTPYKIIMHW, TpaBWia, MOpsAAKU. [IpeacraBieHHBIN
NIepeYCHb BUJIOB JIOKAILHBIX aKTOB HE SIBJISICTCS] MCUCPITBIBAIOIIIM.

3.2. JlokanpHbIE aKTHl MOTYT OBITH KJIaCCU(PHUIIMPOBAHBI:

a)  HaTPYNIBI B COOTBETCTBUH C KOMIICTCHIIUEH Y UpeKICHUS:

* JIOKQJIbHBIE aKThl OPTaHU3AIMOHHO - PACTIOPSAIUTEIBHOTO XapaKTepa;

* JIOKaJbHBIC AaKThl, PErJIAMCHTUPYIOIIME BOIPOCH OpTraHU3aluk 00pa30BaTEIHLHOTO
nporiecca;

* JIOKQJIbHBIC aKThI, PETJIAMEHTHUPYIOIIHE OTHOIICHHS pPadoToNmaTeNsi ¢ paOOTHHUKAMH W
OpraHu3aIMIo yueOHO-METOINYECKON PabOThI:

* JIOKQJIbHBIC aKThl, PETJIAMEHTUPYIOIIUE IEATSIILHOCT OPTaHOB CaMOYIIPABIICHUS:

* JIOKaJbHBIE aKThl, PETJIAMEHTHPYIOUIHNE aJIMUHHCTPATUBHYIO ¥  (UHAHCOBO-
XO3SIMCTBEHHYIO JICATEIILHOCTD;

* JIOKQJIbHBIC aKThl, 00ECIICUNBAIONINE BEACHUE JICTIONPON3BOJICTBA.

0) 10 KpUTEPHUSIM:

* 110 KpPYTy JIUI]: PaclpOCTPAHSIOMINECS HA BCEX PAOOTHUKOB M HE PACIIPOCTPAHSIOIINECS
Ha BceX paOOTHUKOB OpTraHHU3allHH;

* 110 CIIOCOOY MPUHATHS: IPUHUMAECMbIE PYKOBOJHUTEIEM €IMHOJIUYHO U MPHHUMAEMBIE C
YY4ETOM MHEHHS IPEICTABUTEIBHOIO OpraHa Y4YacTHHUKOB OOpa30BaTENIbHBIX OTHOIICHUH WIIH
opranoB camoynpasiienus ([Ipunoxenue 1);

* TI0 CPOKY JCUCTBUS: MIOCTOSTHHOTO JICUCTBUS, C ONPEICIICHHBIM CPOKOM JICHCTBHS,

* TI0 CPOKY XpaHEHHUS: TOCTOSTHHOTO XpaHEHHsI U BPEMEHHOTO XpaHEHUS

4. CTPYKTYPA U COAEPKAHUE JIOKAJIBHBIX AKTOB

4.1. CrpykTypa M COJEp’KaHUE JIOKAJIbHBIX AKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOILIEHUH KOTOPHIX HEOOXOAUMO MPUHATHE TAKUX AKTOB.

4.1.1. IlpumMepHast CTpYKTypa MOJI0KEHUs (OpsIKa):

+ oOue monoxkeHus (mpeamOyina) - B HeW yKas3bIBaeTcs LEAM M MOTHBBI NPHHATHUS
HOPMAaTUBHOTO MPABOBOT'0 aKTa, MOPSAIOK MPUHATUS U CPOK JAEUCTBUS, NOHATUWHBIN anmapar;

* cojep)KaTellbHas 4acTb - COJEPXKUT 00s3aTelbHble pa3/ieibl; Ha3BaHUSA pa3JENoB
OoQOpMIISIIOTCSL B BUJE IMYHKTOB, KOTOpbIE HYMEpYIOTCS apaOCkuMmMu IuppamMu C TOYKOW U
BBIJICJIAIOTCS KUPHBIM HIPUGTOM WM CTPOUYHBIMU OYKBaMHu (TEKCT BHYTPH pa3JesioB OOBIYHO
JIJIUTCS HA YHKTHI ¥ OJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO, HU(POBYIO U MapKEPHYIO
HyMEpaLuIio).

4.1.2. TlpumepHas CTPYKTypa JOJDKHOCTHONW MHCTPYKITUH:

* 00IIIME TTOJIOKEHHS;

* JOJDKHOCTHBIE O0SI3aHHOCTH

* TIpaBa;

* OTBETCTBEHHOCTb.

4.1.3. IlpumepHas ctpykTypa KoJIeKTHBHOrO JA0roBopa OInpenensercss CTOPOHAMH, HO B
OCHOBHOM COCTOUT U3 HECKOJIbKUX Pa3zesioB U MPUIOKEHHINA:

* BCTyNUTENbHass 4YacTb (B HeH (HOPMYTUPYIOTCS OCHOBHBIE HAIlPaBICHHS PA3BUTHUS
OpraHu3aIim);

* IpaBa 1 00S3aHHOCTH aIMUHHUCTPALINH, pabOoTOAATENS;

* IpaBa U 003aHHOCTH PaOOTHUKOB U MX MPEICTaBUTEIbHBIX OPTaHOB.

4.1.4. TlpumepHas cTpyktypa [IpaBui BHyTpEeHHETO TPYI0OBOTO pacHopsiiKa:



* 00IIHE TTOT0KCHHUS;

* TIOPSZIOK MPUEMA U YBOJIbHEHUSI PaOOTHHUKOB;

* OCHOBHBIE ITpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh pabOTOATENs;

* IpaBa, 00S3aHHOCTU M OTBETCTBEHHOCTh PAOOTHHUKOB;

* peKUM pabOTHI U BpeMs OT/IbIXA;

* oIUIaTa TPy/a;

* MEpbI MOOIIPEHUS U B3bICKAHMUS,;

* 3aKJIFOYMTENIbHBIC TIOJI0XKEHUSI.

4.1.5. TpynoBoii nmoroBop (9PEeKTUBHBIM KOHTPAKT) HE MOXKET COJEpPXaThb HOPMBI,
YXYALIAIOUIME TMOJIOKEHHUs] PAaOOTHUKOB 10 CPAaBHEHUIO C TPYIOBBIM 3aKOHOAATEIHCTBOM,
KoNIeKTUBHBIM  JIOTOBOPOM, COIIalIeHUsIMU. [IpuMepHas CTpyKTypa TPYIOBOTO JIOTOBOpA
(3¢ deKkTHBHOTO KOHTpaKTA):

* mpeaMOya;

* o01IHe MMOJIOKEHNUS;

* TIpaBa 1 00s3aHHOCTH PaOOTHHKA,

* IpaBa U 00A3aHHOCTH paboTOAATENS;

* oIUIaTa TPy/a;

* pabouee BpeMs U BpeMs OT/IbIXa;

* COUMAIBHOE CTPAaxOBaHME H  MEPbl CONUAIBPHOW MOJIEPKKH  pabOTHHKA,
MPElyCMOTPEHHBIE 3aKOHO/IATEIbCTBOM, OTPACIIEBBIM COIJIALIEHUEM, KOJUIEKTHBHBIM JOTOBOPOM,
HACTOSIIUM TPYIOBBIM JJOTOBOPOM;

* UHBIE YCJIOBHSI TPYJOBOTO JOTOBOPA;

* OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JOTOBOPA;

* U3MEHEHUE U MPEKpalleHnue TPYI0BOTo 10T0BOPa;

* 3aKIJIFOYUTEIIBHBIC ITOJIOKCHHUS,

* PEKBU3UTHI CTOPOH.

4.1.6. loroBop 00 00pa30BaHUM 3aKIIOYAETCS B MPOCTOH MUCBMEHHOW (opMe MEXITY
YupexxieHneM ¢ POIUTENIMHU (3aKOHHBIMH IPEICTABUTENSIMH) BOCHUTAaHHUKOB. [IpumepHas
CTPYKTYpa AOrOBOpa 00pa30BaHMS:

* ipeamOya;

* TIpE/IMET JIOTOBOPA;

* 00s13aHHOCTH U TIpaBa CTOPOH;

* OTBETCTBEHHOCTH CTOPOH;

* JIOTIOJIHUTENbHBIE YCIOBHUS,

* PEKBU3UTHI CTOPOH.

4.2. TekcT NOKAIbHOTO aKTa COCTABISETCA Ha pycckoM si3bike (1. 5.18. Cucrema cTaHIapToOB MO
uHpopmanuu, OMOJIMOTEYHOMY U HW3JaTeNbCKOMY aAeny. OpraHu3anioHHO- PaCIOpSAUTEIbHAS
JOKyMeHTalus: TpeboBanus Kk opopmieHuto nokymeHtoB. [OCT P 7.0.97-2016). {ns smyumiero
BOCTIPUSATHS TEKCT MOXET OBITh pa3jielieH Ha OTJENbHBIC YaCTH (pa3ielibl, OApa3eiibl, TyHKTHl 1
T. 1.). Kaxxaol dactu creayer MpUCBOUTH 3aroJIOBOK, KOTOPBIN JIOMDKEH MEpelaBaTh €€ KpaTKoe
coJiepKaHue.

4.3. Tlpu HEOOXOAMMOCTH JIs TIOTHOTHI U3TI0KEHHUS BOMPOCA B JIOKATBHBIX aKTaX MOTYT
BOCIIPOM3BOJUTHCS  OT/ACJIbHBIE TIOJIOKEHHSI HOPMAaTUBHBIX akTOB Poccuiickoit dPenepanuu,
KOTOPBIE JTOJKHBI UMETh CCHUIKHM Ha ATH aKThl M Ha OUITHAIBHBIN HCTOYHUK UX OMyOIUKOBaHUSI.

4.4. Ecnu B JOKaJbHOM aKT€ MPUBOIATCS TaONUIIbI, IpadUKH, KapThl, CXEMbI, TO OHH
JOJKHBI 0POPMIIATBCS B BHJIE TMPUIIOKEHUHN, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJDKHBI UMETh
CCBIIKM Ha 3TH TPHJIOKEHUS.

45.  JIoOKyMEeHTBl - TPHWIOXKEHUS JOJKHBl HMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOIYIO HAa UX CBSA3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKA CTaBUTCS B IIPABOM BEPXHEM
yray JOKYMEHTa - TMPUIOKEHHUS M BKIOYaeT: clioBo «lIpuioxeHue», mpu HEOOXOIUMOCTH €ro
Homep (6e3 3Haka No), HaMMEHOBaHHE, JaTy U HOMEpP OCHOBHOTO JOKyMeHTa. JIOKaJmbHBIN aKkT
JOJI’KEH UMETh CKBO3HYIO HyMEpAIUIO CTPAHUIL.

5. PABPABOTKA JIOKAJIbBHBIX AKTOB



5.1. MaunmaTopoM moAroTOBKY JTOKAITBHBIX aKTOB MOT'YT OBITh:

*  yUpEIUTEIb;

* oprasbl YNpaBleHUs 00pa30BaHUEM;

* aJAMHHHCTpAIMs YUpeKIACHUs B JTUIE 3aBEAYIOIIETO;

* Oprasbl TOCYAapCTBEHHO - OOIIECTBEHHOTO YIIPABJICHUS Y UPEkKICHUS;

* YYaCTHHKHU 00Opa30BaTeIbHBIX OTHOILIECHUH.

OcHoBaHMEM JJIsl TOATOTOBKM JIOKAJIILHOTO aKTa MOTYT TaKXe SIBISATbCA WU3MEHEHUS B
3akoHoaarenbcTBe PO (BHECeHNEe U3MEHEHMI, N3JaHNEe HOBBIX JTOKAJIBHBIX aKTOB).

5.2. TIpoekT IJIOKaJbHOTO aKTa TOTOBHUTCS OTACIbHBIM pPaOOTHUKOM WM TPYNION
pabOTHUKOB MO MOPYYEHUIO 3aBEAYIOLIET0, a TaK)Ke€ OPraHOM CaMOYIpaBICHUS YUpexaAeHUS,
KOTOPBIN BCTYIIWII C COOTBETCTBYIOLIEH NHULIUATUBOM.

5.3. IloaroToBka JOKaJIbHOTO aKTa BKIIOYAET B ce0sl U3yUyeHUE 3aKOHOJATEIbHBIX U MHBIX
HOPMATUBHBIX aKTOB, JOKAJIbHBIX aKTOB YUPEKACHUS, PETJIAMEHTUPYIOIINX T€ BOMPOCH], KOTOPHIE
IpeJnoiaraeTcsa OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BHUJIA, COJACPIKAHUS
U TIPE/ICTaBIEHUE €r0 B MUCbMEHHOM (opMme.

5.4. [loagroToBka  HamOoOJIee BAXKHBIX JIOKAJIIBHBIX aKTOB (ITPOCKTOB PEIICHUI COOpaHMIA,
NIEICOBETOB, OPTaHOB CaMOYIPABIICHUS, IPUKA30B, MOJOXKEHHUH, IMPaBHJ, MOPSAKOB) IOJDKHA
OCHOBBIBAThCS Ha pe3ysbTaTax aHallM3a OCHOBHBIX CTOPOH JAEATEIbHOCTH YUpEXKICHUS, TCHICHIUN
€e Pa3BUTHSI U CIIOKUBILICHCS CUTYallNH.

5.5. Tlo Bompocam mpuema Ha palOTy, MEPEBOJOB, YBOJIbHEHWH, NPEIOCTABICHUS
OTITYCKOB, TOOIIPEHUI WU TPHUBJICYCHNE COTPYIHUKOB K JUCHUIUIMHAPHOW WIIM MaTepHAIBHON
OTBETCTBEHHOCTH M3/1aI0TCA MPHUKa3bl, B cooTBeTcTBUU ¢ TK PO.

5.6. IIpoexT JOKaIbHOTO aKTa MOMJICKHUT O0S3aTEIBHON MPOBEPKE HA JIMTEPATYPHYIO
IPaMOTHOCTh, KOTOPAasi MPOBOJUTCS YUPEKICHHUS CaMOCTOSTENbHO.

6. YTBEPKJIEHUE JIOKAJIBHOI'O AKTA

6.1. IIpu He0OXOAMMOCTH JIOKAIBHBIM aKT MPOXOJUT MPOLEYPY COTIIACOBAHHUS.

6.2. B mpomecce corimacoBaHus JOKYMEHT Tiepenaércsi OT JIMI, 3aHUMAFOIIUX
HIDKECTOSIINE JOJKHOCTH, JIMLIAM, 3aHUMAIOIIUM BBILIIECTOSIIINE JOHKHOCTH.

6.3. CornacoBanwue nokabHOTO akTa oopmirstor pekBuzutoM «COT'JIACOBAHO». Otot
PEKBU3UT BKJIIOYAET MOJMHMCHh U JIODKHOCTh BH3HMPYIOLIETO JOKYMEHTa, paciiu(poBKY MOIIHCH
(vHMLIKANBL, (AMUIINIO) U AATY MOAIMHCAHHUS.

6.4. Ilocne cormacoBaHUs MPOEKT MEpeaeTCsl Ha yTBepXKJIeHHe 3aBeaytomemMy. Eciam s
NPUHATHS JIOKAIBHOTO aKTa HEOOXOAMMO YYHTHIBATH MHEHHE TIPEICTAaBUTEIHHOTO OpraHa
paboTHUKOB (TIpohcoro3a), TO 10 YTBEpKIAEHU paboToaaTeIeM MPOEKT TOKYMEHTa U 000CHOBaHHE
110 HEMY JIOJIKHBI OBITh HalpaBJieHbl B 3TOT oprad. Takoil mopsiiok npexycmotpes ct. 372 TK PO.

6.5. IIpoekT IOKaJbHOTO aKTa MOXKET ObITh MpejacTaBieH Ha oOcyxaeHue. Dopmbl
NPECTaBICHUS U OOCYXJCHHS MOTYT OBITh pPa3IMYHBIMH, HAIPHUMEpP, pa3MelleHhe MPOEKTa
JIOKaJIbHOTO aKTa Ha MH()OPMAIMOHHOM CTEHJI€ BMECTE, JOCTYITHOM JUIs BCEOOIero 0003peHus, Ha
ounmanbHOM caiiTe YupexIeHHs, HallpaBJICHHE MPOEKTa 3aUNHTEPECOBAHHBIM JIUIaM, TPOBEACHNE
COOTBETCTBYIOILIETO cOOpaHUs C KOJUIEKTUBHBIM O0CYX/IEHHEM MTPOEKTa JIOKAJbHOIO aKTa M T. 1.

7. IPUHATHUE JIOKAJIBHBIX AKTOB

7.1. JloxanbHble aKkTbhl MPUHUMAIOTCS B COOTBETCTBUU ¢ DepepalibHBIM 3aKOHOM U
VYcraBoM YupexieHus:

7.1.1. O6mum cobpanueM paOOTHUKOB - JIOKaJbHBIE AaKThl, COZEp)KAIHe HOPMBI
TpyZaoBoro npasa (4actb 4 cratbu 8 TpynoBoro koaekca PO, crates 372).



7.1.2. Ilegaroru4eckuM COBETOM - JIOKAJIBHBIC aKThI, COJIEPKAIINE HOPMBI PEryIUPYIONINe
oOpa3oBatenbHble oTHOIIEHUS (cTaThs 30 denepanbHoro 3akoHa «O06 oOpa3oBanuu B Poccuiickoit
denepanyn).

7.2. B mpeaycMOTPEHHBIX 3aKOHOJATEIbCTBOM CIIydyasX 3aBEAYIOIIUN 10 YTBEP)KICHHS
JIOKaJIBHOTO aKTa HAMPABIIAET €ro MPOEKT B COOTBETCTBYIOIIMI OpraH caMOyIIpaBJi€HUs, KOTOPbIU B
CPOK HE II03JHEE Tpex pabdouyux JHEH C MOMEHTa IIOJyYyeHHUs JOKYMEHTOB HalpaBisieT
3aBellyIollleMy CBO€ MOTHMBHPOBAHHOE MHEHHE B NMUChbMEHHOW ¢opme. Ecinu cooTBeTcTBYROMIMIA
OpraH CaMOYIIPaBJIEHHUs HE COIVIACEH C IIPOEKTOM JIOKAJIBHOTO akKTa WM XO4YeT BHECTHU
MPEJIOKEHHUS TI0 €ro YIY4YIEHHUIO, 3aBeIyIOIIN 00s513aH B T€UEHHE TpeX THEH mocie MOoaydeHHs
MOTHUBHPOBAHHOTO MHEHMSI TIPOBECTH JIONOJHMUTENIbHBIE KOHCYJIbTAIMU C MpeAceNaTes MU
COOTBETCTBYIOIIIMX OPraHOB CaMOylpaBlieHHs. Bce pasHorimacus o(OpMISIFOTCS MPOTOKOJIOM.
ToJbKO Mmocye 3Toro 3aBeAyIINI BIPpaBe NIPUHATH JIOKAIBHBIN aKT.

7.3. 3aBenyromuil YupexaeHus IPUHUMACT JIOKAJIbHBIE aKThI CISIYIOIUMH CIIOCOOAMHU:

* YTBEpXKIACT;

* U37aeT NpuKa3 00 yTBEPKACHUH JIOKAILHOTO aKTa.

7.4. JlokanpHBIM aKT BCTyMaeT B CUIYy C MOMEHTA, YKa3aHHOTO B HeM, 0O, B ciydae
OTCYTCTBHSI TAKOT'O YKa3aHHUS, C MOMEHTA UX YTBEPKICHUS.

7.5. atoii mpuHATHS JIOKaIbHOTO aKTa, TPEOYIOMIETO0 YTBEP)KICHUS 3aBEAYIOIIHNM,
ABJIIETCS 1aTa TAKOTO YTBEP)KICHUSI.

7.6. Ilpu yTBepkKIEHUU IOKAIBbHBIX AaKTOB 3aBEAYIOIIUNA PYKOBOJCTBYETCS HOPMAaMH
«CucremMbl  CTaHIAPTOB 1O HMH(POpPMALUH, OMOIMOTEYHOMY U HW3JATEIBCKOMY  JIEIy.
OpranuzalvoHHO- paclopsAUTeNIbHAs JOKYMEHTAaIus: TpeOoBaHUS K O(GOPMIIEHUIO JTOKYMEHTOB.
I'OCT P 7.0.97-2016».

VYTBepxkaas JOKaJbHBIA aKT 3aBEAYIOUIUN JIOJXKEH IOCTaBUTh MOANKMCH B PEKBU3UTE «
I'pu¢ yTBepkIEHUS MOKYMEHTa». OTOT PEKBU3UT pacrojaraloT B IPaBOM BEPXHEM YTy
nokymeHnTa. [Tomumo nmoamucu rpud gomken coctoars u3 ciaoa Y TBEPXKJIAIO (0e3 xaBbruek),
HaNMEHOBAHME JIOJDKHOCTH JIMIA, YTBEPXKAAIOMIETO JOKYMEHT, €r0 MHUIUAIOB, ()aMHUIUH U JaThl
MOANKUCAaHUs, HAIPUMeEp:

YTBEPXIAIO

3asenyrommiit MB/I0Y

JIC Ne27 «DuIUIIIIOK

nuyHas noanuck FO.FO.Cunruzosa
0.00.0000

[Ipu yTBepKaE€HUHU JOKYMEHTa HECKOJBKUMH JOJDKHOCTHBIMHM JIMLIAMH HMX MOAMKMCH
pacrnojiaratoT Ha 0JIHOM YPOBHE.

7.7. Ilpu pUHSITHM JOKATBHOTO aKTa IMMyTeM U3/IaHus MPHKa3a, HEOOXOIUMO OTPa3UTh:

* J1aTy BBEICHUS JJOKAJIBHOI'O aKTa B IEWCTBHUE;

* yKa3aHUe 00 03HAKOMIICHUH paOOTHUKOB C JIOKATHHBIM aKTOM U CPOKH IS 3TOTO;

* (haMWJIMK U JOJKHOCTH JIUL] OTBETCTBEHHBIX 3a COOJIIOIEHHE JIOKAJILHOTO aKTa;

* IpyTHUE YCIOBHS.

[Ipu yTBepkKAeHUM JOKAJIBbHOTO aKTa MPHUKA30M, 3aBEIyIOIIEMY HEOOXOAMMO 3aloJHUTh
pekBU3UT «I'pud yTBEpKACHUS TOKYMEHTa». DTOT PEKBU3UT PACIIONAraloT B IPAaBOM BEPXHEM YTy
nokansHOTO akta. ['pud coctout u3 cnmora Y TBEPXEH (YTBEPXIEHA, YTBEPX/IEHbBI nnu
YTBEPX/JEHO), HanMeHOBaHHS YTBEPXKAAIOIIETO JOKYMEHTAa B TBOPUTEJIBHOM TaieXe, €ro
JaThl, HOMepa, HalpuMep:

YTBEPXIEHO

3asenyromuit MBJIOY

JC Ne27 «DuaUIIoK

mryHas noanuck F0.FO.Cunruzosa
Ot 0.00.0000 Ne 00



8. BBO/I B JIEMCTBHME JIOKAJIbHBIX AKTOB
8.1. IlpunsAThle NOKANbHBIE AaKThl BBOJSATCS B JCHCTBHE MPUKA30M 3aBEIYIOIIETO
VYupex1eHHus: ¢ MOMEHTAa UX YTBEPKIACHUS, €CIIM MHOE HE TPEAYCMOTPEHO MTPUKA3ZOM.

9. O3HAKOMJIEHUE YYACTHHUKOB OBPA30BATEJBHBIX OTHOIIEHUH C
JIOKAJIBHBIMU AKTAMM

9.1. Paborauku Yupexacaus (dacth 2 crathu 22 TK P®) B 00s3aTeIIBHOM MOPSIIKE
JIOJDKHBI  OBITh  O3HAKOMJICHBI TIOJ JIMYHYK TIOANMKMCH CO BCEMH JIOKAIBHBIMH aKTaMH,
MIPUHUMAEMbIMU B OPTaHU3alMU U HETOCPECTBEHHO CBSA3aHHBIMU C X TPYJOBOM JACSATEIbHOCTHIO.
Ecnu nokanbHBIM akT KacaeTcsi BOCIUTAHHUKOB, UX POAMUTENEH (3aKOHHBIX IMPEACTABUTENECH), OH
JIOJDKEH OBITH JIOBEJIEH 10 UX CBEACHUSI.

9.2. Pogurenu (3aKOHHBIC MPEICTABUTEN) BOCIUTAHHUKOB 3HAKOMSTCS C JIOKATBLHBIMH
aKTaMHd TIpU TOCTYIUICHMH B YUpexkJIeHHEe B COOTBETCTBUU C «llopsiAKOM O3HAKOMIICHHS C
noxkymentamu MBJIOY JIC No27 «@ununmnoky», B TOM YUCIIE MOCTYNAIOUUX B HEE JIUII.

9.3. JlokayibHBIE aKThl pa3MeNIaloTCsd Ha OQUIHMAILHOM CalTe YUpeKICHUsS B CETH
«HTEepHETY.

9.4. TlonrBepxacHue (akTa O3HAKOMIICHHS pPAOOTHUKOB C JIOKAIBHBIMA aKTaMH
OCYIIECTBIISIETCS CIACAYIOIINM 00pa3oMm:

. MOJIMUCHIO JIMIIA Ha JINCTE O3HAKOMIICHUS C YKa3aHHeM (paMUIuu, UMEHHU, OTYECTBA U
JIaTbl O3HAKOMJICHHUS. JINCT O3HAKOMIJIEHUS MMPUJIAraeTCs K KaXKAOMY JIOKAIBHOMY aKTY;

. MOJIMTUCHIO JIMIIA B ClIeUaNIbHOM «OKypHae 03HaKOMJICHHS] pAOOTHUKOB C
JIOKAJIbHBIMH aKTaMU».

9.5. He o3HakoMieHHE paOOTHUKOB C JIOKAJIbHBIMH aKTaMU OpTaHHM3alldd SBJISETCS
HapyIllIeHWEeM 3aKOHOJATeIhCTBA O TpyAe W 00 oOXpaHe Tpyda ©U MOXKET IOBJICYb
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH U1 3aBenytouiero 1o crarse 5.27 KOAII PO.

10. ©'3SMEHEHHUE JIOKAJIBHBIX AKTOB

10.1. MBJIOY JC Ne27 «Dunaunmok» B JHIIE 3aBEIYIOLIET0 BIpaBe BHOCUTh U3MEHEHUS
B JIOKaJbHbIE aKThl. [IpennoxeHre o BHECEHUH U3MEHEHU MOXKET UCXOAUTh OT JIF0OOro oprasa,
KOTOPBIH BIIpaBe MOCTaBUTh BOIIPOC O pa3pabOTKe U MPUHATUHN JaHHOTO JIOKAIBHOTO aKTa.

10.2. JlokanbHBIE aKThl MOTYT OBITH M3MEHEHBI ITyTEM BHECEHHS B HUX JIOTIOJTHUTEIBHBIX
HOpM, INpHU3HAHMS YTPATUBIIMMHU CHIIy OTHEJIBHBIX HOPM, YTBEPXKACHHS HOBOM pegakuuu
CYILIECTBYIOIIUX HOPM:

* B CBA3M CO BCTYIUIEHMEM B CHJIy HU3MEHEHHs 3aKOHA WM JPYroro HOPMAaTHBHOIO
IIPABOBOI'0 aKTa, COAEPKAIIEr0 HOPMbI TPYIOBOTO NpaBa, KoJIeKTUBHOTO JOroBOpa, COTJalleHHUs;

* 10 COOCTBEHHOMY YCMOTpEHHUIO. B 3TOoM ciywyae mpuHHMMaemble JOKaJIbHbIE aKThl HE
MOTYyT yXyaUlaTh IOJIOKEHUST pPaOOTHUKOB, BOCIUTAaHHUKOB, HUX poOAUTENed (3aKOHHBIX
IpeJCTaBUTENIeH) MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATENICTBOM, 3aKOHOJATENLCTBOM 00
oOpa3oBanuu, KouieKTUBHBIM JOTOBOpaM, COTJIAIIEHUSIMU;

* U3MEHEHMs BHOCSTCS B TOM e MOpsIJIKe, B KOTOPOM JIOKAJIbHBIN aKT pa3padaThiBaeTcs U
yTBEpXKAAeTCAd IEepBOHAYAIbHO. 3aBENYIOIIMIA BIpaBe B OJHOCTOPOHHEM IMOPSAIKE H3MEHUTH
yCIIOBHS JIOTOBOpa ¢ paOOTHUKOM B CIy4ae OPraHU3alMOHHBIX MM TEXHOJOTHUYECKUX M3MEHEHHH
ycioBuit Tpyaa. [Ipu sTom HeoOXxoaumMo cobioIaTh Ipoeaypy, onpeaeiaeHay B ctatbe 74 TK
P®. Ecnu nokanbHble akThl IPUHUMATh C YY€TOM MHEHHUS IPEJCTaBUTEIILHOIO OpraHa pabOTHHKOB,
M3MEHEHHUS MOTYT OBITh BHECEHBI TOJILKO MPHU COONIIOIEHUN MOpSAJKA ydyeTa MHEHMs 3TOrO OpraHa
(ct. 372 TK PD).



11. OTMEHA JIOKAJIBHBIX AKTOB

11.1. OcHOBaHUAMHA TSI OTMEHBI JIOKAIBHBIX aKTOB SIBIITFOTCS:

* HCTEUEHHUE CpPOKa JCHCTBUS JIOKAIBHOTO aKTa (€Civ MpU pa3padOTKe JOKAIBLHOTO aKTa
OBLI OMpe/IeIeH TIEPHUO]T] €TO ACHCTBUA);

* BCTYIUICHHE B CHJIy 3aKOHAa WJIM JPYTrOro IPaBOBOIO aKTa, COJICPIKAIIETO HOPMBI
TPYJOBOTO Mpara, KOJUIEKTUBHOTO JIOrOBOPA, COTJIAIICHHS, KOTJ/Ia YKAa3aHHbIC aKThl YCTaHABIMBAIOT
Oosiee BBICOKHN YpOBEHb TapaHTUil pabOTHHKaM MO CPAaBHEHHUIO C JICUCTBYIONIMM JIOKATbHBIM
aKTOM.

11.2. OTMeHa JIOKQJIBHOTO aKTa B CBSA3M C YTPaTOW CHJIBI MPOM3BOJUTCS IMPHUKA30M
3aBEYIONICTO IO OCHOBHOHM JEATENIBHOCTH YUPEKICHUS C O3HAKOMIICHHEM pPabOTHUKOB C
CoJIep)KaHHuEeM TpHUKa3a o/ O ITUCh.
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